


REQUEST FOR
QUALIFICATIONS
CONSULTING SERVICES FOR
PULLMAN-MOSCOW REGIONAL
AIRPORT PULLMAN, WA
I. OBJECTIVE OF THE REQUEST

The objective of the request is to select a highly qualified team of full-service Architecture and Engineering design
expertise capable of producing documents for design, bidding and construction in accordance with FAA standards.
The Airport intends to select and enter into a contract with a single Consultant (firm or team of firms), to provide
the above noted services for a period of five years focused on Airport Master Planning services with a focus on
Landside planning as well as additional airport projects that may be started over the next 5 years. The Statement of
Qualifications submitted and possible Consultant interviews shall serve as the basis for selection.

Pullman Moscow Regional Airport recently completed a full runway and taxiway realignment as well as a new
greenfield Terminal with a new aircraft parking apron, deicing pad, and vehicular parking to include rental cars. ort
recently completed a full runway and taxiway realignment as well as a new greenfield Terminal with a new aircraft
parking apron, deicing pad, and vehicular parking to include rental cars. Landside Master Planning and associated

services are necessary at this time to manage the future for the new configuration.

The “Scope of Work™ requirements will be proposed by the selected Consultant for review and consideration during
the negotiation process. The final “Scope of Work™ will be collaboratively developed and agreed upon by the
selected Consultant and the Pullman-Moscow Regional Airport (PMRA) during negotiation.

II. SCOPE OF WORK

PMRA (“Airport”) is seeking Statements of Qualifications (SOQ) from Consultants interested in providing Airport

Planning Consultant services, as needed, for project elements at the Airport.

The work may be accomplished during the course of multiple grants. Work contemplated by the Airport may

include, but not be limited to, the following:

e Master Planning and associated services with a focus on Landside planning
e ALP/ AGIS updates
e Financial Planning and Analysis
e Compatible land use consideration
e Section 163 process
e Utility, structure, and NAVAIDS relocation plans
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The submittal should be limited to a maximum of 30 double sided pages. This excludes covers, dividers, resumes,
cover letters, table of contents and required disclosures. The document must include the following items, in the

specified sequence. Oversized (11x17”) exhibits are allowed sparingly.

1. Cover letter — Respondents shall provide a cover letter that includes an overview of the proposal and

statements as to why the Respondent is the best team for the project. The cover letter shall be limited
to two (2) pages and must be signed by a person(s) authorized to bind the entity submitting the response.
Joint ventures require signatures from all Consultants participating in the joint venture. Joint ventures
are required to provide legal proof of the joint venture, such as a joint venture agreement, as an

attachment to their submittal.

2. Statement of Qualifications — Narrative document that addresses all criteria (A-E) in Section

IV.

IV. SELECTION CRITERIA

Cost or fee information is not to be submitted with SOQs. Overhead Rates are not to be submitted with a

Statement of Qualifications.

A. EXPERIENCE, QUALIFICATIONS AND TECHNICAL COMPETENCE

o

Provide a discussion of your recent related project experience as it relates to airport planning,
documentation requirements, and compliance regarding non-hub commercial service airports as detailed
in this RFQ. Also, please reference Consultant’s experience working with FAA projects in the Northwest
Mountain Region and the Seattle Airports District Office.

Include examples of relevant projects that show the experience, qualifications, integrity, and
technical competence of the Prime Consultant and were completed within the last five (5) years or

are ongoing.

Each project shall include:

e Project schedule performance
e Project budget performance
e Completion dates

® References with names, phone numbers and email addresses

Discuss your qualifications and experience in dealing with various entities through public outreach to
effectively convey project scopes, goals and benefits. Include methods for working with the PRMA
Airport Board and a diverse and engaged set of communities.
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relates to this contract.

Response to Section B is limited to 16 pages.
C. CAPACITY AND CAPABILITY OF CONSULTANT
1. Briefly discuss your firm’s ability to respond to PMRA’s requirements, which may include quick-

turnaround requests or fast-tracked or unanticipated changes. Describe your team’s ability to work

on projects in the eastern part of Washington State (i.e., staffing availability, office locations, etc.)

2. List a minimum of five references from the past five (5) years for projects that deal with work
similar to the proposed project elements. Include client name, contact person, phone number, email
address and range of contract value.

Response to Section C is limited to 2 pages.
D. PRACTICES & PROCEDURES

1. Present your team’s understanding of FAA standards and policies, special requirements, codes, and

regulations pertinent to this project.

2. Discuss your internal quality control procedures.

Response to Section D is limited to 2 pages.

E. REQUIRED DISCLOSURES

The following disclosures shall be provided and will be reviewed for accuracy. Failure to provide required
disclosures could result in removal of the SOQ from scoring or further review at PMRA’s discretion.

1. Conflict of Interest Disclosure — Submit a statement regarding any potential conflict of interest with the

Pullman-Moscow Regional Airport, its Sponsors or the FAA.

Response to Section E should be included as an appendix and does not count against the page limit.
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